LORETO GRAMMAR SCHOOL, OMAGH
COOK

Permanent

(32.5 hours per week)
JOB DESCRIPTION
Post Title:
Cook
Job Purpose:  
To assist the Cook Supervisor in all activities concerned with the preparation and cooking of meals.

Team participation is essential to provide an efficient hygienic service, to achieve customer satisfaction and to promote sales within the canteen.

Responsible to:  
     The Bursar through the Catering Supervisor.
1.   Main Duties and Responsibilities

1.1
Skilled cooking activities connected with the full range of meals (for example, assist with the preparation of menus, portion control, the provision of special dietary meals and function catering where appropriate).

1.2
To assist with:

a) record keeping;

b) control of hygiene, health and safety in the kitchen including recording of temperatures;

c) the direction and/or shared supervision of other employees.

1.3
To undertake operational control of service points.

1.4
Associated administrative duties as required which may include assistance with:

a) the planning of meals;

b) the ordering of goods;

c) stock-taking, including the organisation of stores and fridges and receipt of deliveries;

d) general kitchen management in the absence of the cook supervisor;

e) shared supervision of other employees;

f) training of staff;

g) cash handling duties where appropriate.

1.5
General kitchen duties as required which may include washing up, setting up and clearing away equipment and tables, cleaning of the kitchen, dining room surrounds and equipment.

1.6
Assist in the promotion of the service to parents and customers to increase uptake;

1.7
Securing of premises as required.

1.8
Duties as delegated in connection with service provision.

2.
Child Protection

2.1 Employees must adhere to the Child Protection Guidelines outlined in the school’s policy.

3.
Health & Safety

3.1
Employees must adhere to the Health & Safety Guidelines outlined in the 
school’s policy.

4.  Qualifications & Experience
     Essential Criteria:
A. Hold either a or b:

a.  NVQ Level 2 in Food Preparation & Cooking or City & Guilds 706/1 and 706/2 or equivalent higher relevant qualification.

Or 
b. have a minimum of two years’ experience of food preparation and cooking   within a catering establishment.
B. Knowledge of Hazard Analysis Critical Control Point (HACCP).


      Desirable Criteria:
                Knowledge of Department of Education’s Nutritional Standards for Schools.
The Selection Panel reserves the right to enhance the criteria in order to facilitate a manageable shortlist.

Please note that the onus is on applicants to provide sufficient detailed information on their application forms in order to demonstrate how they meet each of the criteria.  Failure to do so may result in an applicant not being shortlisted since the Selection Panel cannot make assumptions in the absence of essential information.
Knowledge, Skills & Personal Qualities

· Child centred

· Good catering skills

· Good interpersonal skills

· Good communication skills

· Good organisational skills

· Good knowledge of nutritional standards guidelines

· Innovative ideas for school meals

· Ability to work independently and as part of a team

· Reliable

· Honest

· Flexible.

5. Salary
5.1
Grade  2 – Points 11-14  - the hourly rate for this post is £14.9917 - £15.7367 - £28,142 - £29,540 per annum pro rata.
6.
Hours of Work


6.1   The hours of work are 32.5 hours per week from 7.45am until 2.45pm with a 30 minute break for lunch.        
         You will be expected to work additional hours on occasion e.g. for school functions.

7.
General Conditions
7.1
All duties must be carried out to comply with:

a) Acts of Parliaments, Statutory Instruments and Regulations and other legal requirements;

b) Codes of Practice.

7.2
All duties will be carried out in the working conditions normally inherent in the particular job.

7.3
All necessary paperwork must be completed.

7.4
Duties will be carried out for jobs up to and including those in the same grade, provided such duties are within the competence of the employee.

8.
Training
8.1
Employees will accept any training to facilitate the undertaking of duties for jobs up to and including their own grade.

8.2
Employees will accept training for jobs graded at higher levels than their own.  Payment will only be made where there is a requirement by the school for the higher level duties to be carried out.

9.
Disclosure of Criminal Background
This post involves “regulated activity” under the Safeguarding Vulnerable Groups (NI) Order 2007. Therefore if you are appointed, Loreto Grammar School, Omagh will be required to undertake an Enhanced Disclosure of Criminal Background.  Due to a policy implemented by the Department of Education in April 2011, you will be expected to meet the cost of an Enhanced Disclosure Certificate which is currently £33.

Further details in relation to legislative requirements can be accessed on www.nidirect.gov.uk/vetting or www.accessni.org.uk
