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Loreto Grammar School Omagh
Freedom of Information Publication Scheme
Introduction

The Loreto Grammar School Omagh will comply with the terms of the Freedom of Information Act 2000 and any other
relevant legislation to ensure requests for access to information held by the school are treated in a manner that is fair
and lawful.

The Freedom of Information Act 2000 requires all public authorities (including schools) to produce a register of all the
types of information that they will make available to the public. This publication scheme has been produced having
considered the guidance and model approved by the Information Commissioners Office and has been approved by the
Board of Governors.

This scheme is not a list of individual publications but rather a description of the classes of types of information that we
are committed to publishing. This list is not an exhaustive list of all of the types of information that we publish. We try
to proactively publish as much information as we can and when the information would be considered to have a wide
public interest.

The scheme does not include information that we consider to be sensitive such as personal information, information
prevented from disclosure by law or information about security matters. In fulfilling requests, General Data Protection
Regulations (GDPR) will take precedence and will determine if the information can be released.

Classes of Information
There are seven classes of information that we hold:

e  Who we are and what we do

e What we spend and how we spend it

e What our priorities are and how we are doing
e How we make decisions

e Qur policies and procedures

e The services we offer.

Making Information Available

Information will generally be made available on the school website. Where it is not possible to include this information
on the school website, or when an individual does not wish to access the information via the website the school will
indicate how information can be obtained by other means. This will be detailed in response to a request or within the
scheme itself and will usually be by way of a paper copy.

Requests will be dealt with within 20 days or in line with the time periods set out within the Information Commissioners
current policy during school holidays, subject to any exemptions that may apply, and the estimated costs of complying
with the request falling within the current defined charge limit. If a response will take longer to respond to a
acknowledgement will be sent to the person making the request, informing them when the information will be
supplied.



Freedom of Information

Information available from Loreto Grammar School Omagh

Class 1 — Who we are and what we do
Organisational information, structures, locations and
contacts.

This will be current information only

Information to be published

How you can obtain the information

Instrument of Government

School website

School Prospectus & Curriculum

School website

Annual Report

School website

Board of Governors

School website

School session times and term dates

School website

Location and contact information

School website

Class 2 — What we spend and how we spend it
Financial information about projected and actual
income and expenditure, procurement, contracts and
financial audit

Financial information for the current and two previous
financial years is available

Information to be published

How you can obtain the information

Annual budget & financial statements

Hard copy from school on request

Expenditures on items over £5,000

Hard copy from school on request

Capital funding

Hard copy from school on request

Financial audit reports

Hard copy from school on request

Procurement and contacts

Hard copy from school on request

Staff allowances and expenses

Hard copy from school on request

Staff pay and grading structures

Hard copy from school on request

Governors’ allowances

Hard copy from school on request

Premiums or other forms of financial support available

Hard copy from school on request

Class 3 — What are our priorities and how we are doing
Strategies and plans, performance indicators, audits,
inspections and reviews

Information to be published

How you can obtain the information

Performance data supplied to the N | Executive

Hard copy from school on request

Latest Education & Training Inspectorate Report
including an Executive Summary & Action Plan

Hard copy from school on request

Exam performance statistics

Hard copy from school on request

Performance review and staff development information

Hard copy from school on request

Future plans

Not held as not applicable at this
time

Data protection impact assessments (in full or summary
format) or any other impact assessments (eg health &
safety impact assessments or equality impact
assessments), as appropriate & relevant

Hard copy from school on request




Class 4 — How we make decisions
Decision-making processes and records of decisions.

Information to be published

How you can obtain the information

Admissions policy or decisions

Website
Hard copy from school on request

Minutes of meetings of the Board of Governors and its
Committees unless an exemption applies to the
information or parts of it

Hard copy from school on request

Class 5 — Our policies and procedures
Current written protocols, policies and procedures for
delivering our services and responsibilities

Information to be published

How you can obtain the information

School policies and other documents

Hard copy from school on request

Records management, personal data and access to
information policies

Hard copy from school on request

Safeguarding and child protection

Hard copy from school on request

Equality & Diversity

Hard copy from school on request

Health and safety

Hard copy from school on request

Pay policy

Hard copy from school on request

Policies and procedures from human resources and the
recruitment of staff

Hard copy from school on request

Charging regimes and policies

Hard copy from school on request

Class 6 — Lists and Registers
Information to be in currently maintained lists and
registers

Information to be published

How you can obtain the information

Curriculum circulars and statutory instruments

Hard copy from school on request
Some information may only be
available by inspection

CCTv

Hard copy from school on request
Some information may only be
available by inspection( subject to
consideration of exemptions)

Disclosure logs

Hard copy from school on request
Some information may only be
available by inspection

Asset register

Hard copy from school on request
Some information may only be
available by inspection

Any other information currently legally required to hold
in publicly available registers

Hard copy from school on request
Some information may only be
available by inspection

Class 7 — The services we offer
Information about the services the school provides
including leaflets, guidance and newsletters

Information to be published

How you can obtain the information

Extra-curricular activities

Website

Out of school clubs

Website

School Publications

Website

Services for which we are entitled to recover a fee,
together with those fees

Website (Charging and Remissions
Policy)




‘ Leaflets, booklets and newsletters Website

Applying Exemptions

When considering any requests for information the school is also legally required to consider if any
information should be exempted from being provided. A full list of exemptions can be found at the
Information Commissioner’s website. If it is a case that the school considers an exemption is to be applied to a
request or part of a request this will be explained in writing.

Schedule of Charges

Information published on our website is free.

Single copies of information covered by this publication are provided free. If your request means that information has to
be printed or photocopied, charges will be in line with those set out within the guidance and legislation, further if a large
postage charge is incurred, this may also be chargeable and the school will let you know the costs before fulfilling your
request.

Complaints in relation to requests.

Any complaints regarding Freedom of Information requests must firstly be addressed to the school. If once
the school have had opportunity to reconsider a decision, and believe the initial response was correct the
applicant shall be entitled to refer the matter to the Information Commissioner’s Office and, ultimately, to an
Information Tribunal.

If you require any assistance with this Scheme or assistance in making a request please contact the school directly and
further should you wish to contact the Information Commissioner’s Office about any issue mentioned above please
refer to their website : https://ico.org.uk/



https://ico.org.uk/

